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Introduction 

 

Vendor Management System for the Group of Double A (1991) Public Company Limited is 

a service to facilitate business partners to be able to use the service to manage partner data Order list 

and requesting various transactions Which the company has provided and provided in the future 

(hereinafter referred to as "VMS") 

Sign up 

 

 Signing up for the system, you can be created by splitting logins according to individual 

personalities of the partner data set group. Which means if the Company or Limited partnership has 

many contract persons who will represent each part, you can create more than 1 account. The system 

will be able to manage access rights as the picture below 

 

 

  



 

       2 

How to Register 

1. Verify e-mail 

Go to Website : https://vendor.doubleapaper.com/ >> Select “Sign Up” >> Enter your e-mail 

>> Select “Confirm e-mail”  

 

 

 

https://vendor.doubleapaper.com/


 

       3 

 

After clicking "Confirm email", Open the registered e-mail to receive Confirmation 

code from the email and enter code into the blanks  

(In case you do not receive the e-mail, click "Send Email again") 
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2. Set your password 

 

After confirmation, enter the name-number, phone number and password as below. 
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3. Vendor Information 

Go to login page, Login by entering the username (email) and password. 

 

 Select menu “Edit Profile” 
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Read the details of the Terms and Conditions and Data Privacy Policy of the registration system and 

accept the terms. 
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Fill in information in the form provided. 

 

2. General Information 

Select the Vendor type (Ordinary person /Company/ Limited partnership) , Register country 

where the trader registered, the tax ID ,  branch (in the case of company), then press “Verify” 
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After verifying, the display will show the automatic information, After that, please fill up this 

form. 

 

General Information 

Vendor Name 
Please enter your vendor name (TH) which you 

would like to register . 

Vendor Name (EN) 
Please enter your vendor name (EN) which you 

would like to register . 

Phone Number Please enter the phone number of companies.  

Email address Please enter the email address of company.  
 

Website Please enter the URL for your company. 

Address 

Please enter the address of the company. (it will 

show automatically when a select company or 

Limited partnership type) 

Supplier Banking Details 

Finance Information 
Please enter the partner bank information for 

payment of goods and services from the company 
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4. Add Contact person 

 

There are 2 ways to add contacts: 

• in the process of filling vendor information 

• In the Contract Person menu 

In which both channels operate in a similar way as 

when filling in the information on Step 3 Click "Add Contact Information +" or go to the "Edit 

Profile" menu. 

 

The authorize of a person can be defined as follows 

• Read Only = Can only be viewed 

• Read Write = Can be viewed and edited. 
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Select “Back to step 3” for fill out the vendor information. 

 

 

5. Business Information 
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Business Information 

Company Registration Date 

Please enter the date of registration of the company (in the 

case of a company / partnership, information that has been 

notified to the Revenue Department will be provided 

automatically). 

Register Capital Please enter Registered Capital and select the currency 

Authorized Person  
Please enter Full name of Managing Director, Sale Manager, 

Sale Representation, Accounting manager 

Number of employees 
Please enter the number of employees in all companies and in 

each department. 

Financial statement (3 year be 

retrospective) 

Please enter financial information: Total Asset, Revenue from 

main businesses, Net Profit, Net Profit (in the case of a 

company / partnership, information that has been notified to 

the Revenue Department will be provided automatically). 

Work Reference  
 Please enter Reference Work, Employer, Project/Work name, 

Purchased Value. 

 

6. Product Or Service 

Select the type of product or service that your business. (For duplicate product categories in 

other product categories, please observe the mark  on the back of each product category.) 

Selecting the category will affect considerations and verify your information. please choose the correct 

information only. 

 

 

 

7. Vendor’s Attached file 
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In step 6, will show the documents required to support the vendor registration. please upload the 

documents according to the list shown in the table. 
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When upload document completed mark will change from  to   
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No List of Document required 
Ordinary 

person 

Company 

/ Limited 

partnership 

Foreign 

Business 

Ordinary person 

1. Copy of ID Card ✓* - - 

2. Copy of House registration ✓* - - 

Company / Limited partnership 

1. Certificate of incorporation - ✓* - 

2. Memorandum of association  ✓ - 

3. Certificate to the company’s shareholders - ✓ - 

4. Copy of Value added Tax Registration - ✓* - 

5. Power of attorney (POA)  (if any)  

Foreign Business 

1 
 Certificate of incorporation / Registration Letter / Incorporate Letter / Document 

Stating name and address 
- - ✓* 

General Documents 

1. Copy of the first page book bank ✓* ✓* ✓* 

2. Company Profile (if any) 

3. Catalog of products & service (if any) 

4. Company maps including inside and outside photo ✓ ✓ ✓ 

5. Financial Reporting (3 year be retrospective) - ✓* - 

6. (Quality Assurance Certificate) ISO 14000 , OHSAS , TIS18000 , Other (ถา้มี) 

อื่นๆ 

1. 
Contractor 

List of Equipment 
✓ 

2. 
Distributor / Dealer 

Authorization letter of Distribution or Dealer 

✓*  

 

3 Another document (if any) 
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8. More question 

Please answer all questions on the website

 
 

9. Review information 

 In step 8, there will be show registration information, check the data if correct press "Next" to 

the last process
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Fill in the last 4 digits of the phone number of the buyer you contact (if any), then 

click "Save Data".   
  

 
 

In the case of incomplete information filling, will show as below 
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Other’s menu 

1. Forget password  

 

Go to Website : https://vendor.doubleapaper.com/ >> Select “Forget Password” >> Enter 

your e-mail >> Select “Confirm e-mail”  

 

 

 

 

https://vendor.doubleapaper.com/
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After clicking "Confirm email", Open the registered e-mail to receive Confirmation 

code from the email and enter code into the blanks  

(In case you do not receive the e-mail, click "Send Email again") 
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2. Change Password 

It can be changed after logging in. Go to the "Change Password" menu. 

 

 

3. Download Document 

After logging in. Go to menu “Download Document” 
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4. Edit Profile 

 

you can be edit information by select the menu "Edit Profile" (if in the Purchasing 

process is cannot be edited.) 

 

 


